
 

 

CV Writing Guidelines:  
 
 Contact details – Name, email and mobile contact details - + 

LinkedIn link  

 Career objective (50 – 200 word overview) 

 Academic Qualifications 

 Key achievements (can include links to online examples?) 

previous successful projects 

 Key skills (Competencies) 

 IT Skills – State each package  you are confident in using 

including bespoke packages 

 Employment history – including – dates, company, job title, and 

concisely bullet point the day to day duties  

 

Our top tip, Keep you CV up to date and relevant!  Continually adding 

new skills, experiences, qualifications to your CV. 

** Don’t forget to ensure that you LinkedIn page is also up to date and 

mirrors your CV.  

 

 

 

 

 

 

 



 

 

Sample templates:- 

 
  



 

 

 
 


